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COI'JTACOBAHO YTBEPX/IAIO
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o0wenpodecCHOHANBHBIX H «<&H Al A 2029 r.

CINICHHAIBHBIX JTHCUHILIHH

or « 28 » abwenip 2025 r. Ne 4

AnantupoBaHHas pabouasi mporpamma yueoHo aucuumuiiabl OI1.02 MenemxMenT
pa3paboTaHa Ha OCHOBE:
- ®@enepalibHOTO  TOCYAapCTBEHHOTO  OOpa30BaTENBHOIO  CTaHJAApTa  CPEAHETO
npodeccuoHanbHOro o60pazoBanus mno 46.02.01 JlokymeHTanMoHHOE oOOecIeueHue
YIIPaBJICHUS U ApXUBOBEAECHUE, YTBEpKIAeHHOTO [Iprkazom Mununcrepersa [IpocBemenus
Poccuiickoit @enepanuu ot 26.08.2022 Ne 778;
- Meroauyeckux pexkoMeHAalMil 1o pa3pabOoTKe U peanu3aluyd aJalTHPOBAHHBIX
o0pa3oBaTeNIbHbIX IpOrpamMm CPEIIHETO 1po(heCCUOHATIBHOTO oOpa3oBaHUs,
yTBEPXKJIEHHOr0 MUHHCTEPCTBOM Hayku U oOpazoBanus oT 20.04.2015 Ne 06-830;
- y4yeOHOro IuIaHa rpymnmbl, yTBep)kaeHHOro aupekropoM OKIIOY «Kynrypckuii

TEXHUKYyM-UHTEepHaT» Muntpyna Poccun, ot 02 urons 2025 r.

Opranmsanus-pazpadorunk: OKIIOY «KyHrypckuii TeXHUKyM-UHTEpHAT» MHUHTpyaa

Poccun

Pa3padorunk(m): npenogasarenb AnekcanipoBa XKanna CepreeBHa
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1. TACIIOPT AI[AHTI/IPOBAHH0171 PABOYEM ITPOI'PAMMBI YUEBHOM JUCHUITIIINHBI
OI1.02 MeHeaKMEeHT

1.1. O6saacTh npuMeHeHnsi padoueil MPOrpamMmbl

AnantupoBaHHas pabodas IMporpamMma JUCHHMIUIMHBI sBIseTcs 4vacTthio padoueir IIIICC3 B
cootBercTBUU ¢ PDPI'OC CIIO no cnemuaneHocTH 46.02.01. JlokymMeHTanmoHHOE oOecreyeHue
yIpaBJICHUS U apXUBOBEJICHHE.

KBanuduxarus BeITyCKHUKA — CHEIHAIUCT MO JOKYMEHTAIMOHHOMY OOECIIEUEHHIO yIpaBICHUS
U apXUBHOMY JIETTy.

AnantupoBaHHas pabouas mTporpamMMa pa3paboTaHa B OTHOIICHHH Pa3HOHO30JIOTUYECKOM
y4eOHO#l Tpynmbl O0ydYaromuXcs, UMEIOIIUX TOKYMEHTAJIbHO MOJTBEP)KICHHBIE HAPYLICHUS CIIyXa,
3peHus, ONMOPHO — JBUTATEIBHOIO amrmapara, COMaThuyeckue 3a00JIeBaHUS U MOAJIAIONIUECST KOPPEKIHH
HEPBHO — IICUXUYECKHE HAPYIICHHS UM COYETAHHbBIE HAPYIIICHUSI.

BapuatuBhas 4yacTte 0O0mENpoQecCHOHATBHOTO LUKIAa 1O TpeOoBaHHMIO paboTomaTeneit
JIOTIOJTHUTENIPHO BKIIOYaeT B cebst Oosee yriyOneHHOE W3yYeHHE TaKHX HPOQecCHOHATBHBIX

kommetenuuii kak I1K 1.2, ITIK 1.3 u o6mieit komnetennuu OK 10.

1.2. Mecro nucuuniaunbl B crpykrype IIIICC3:

Jucuunnuza OI1.02 MenexMeHT BXOAUT B MpOo¢deCCHOHATbHBINA HUKI 00LIeNpOodeCCHOHATBHBIX
muctumiinH - obsizarenbHO vactu OI'OC CIIO mo cmenumanbHOocTH 46.02.01. JloKyMEHTalMOHHOE
oOecrieyeHue ympaBieHUs: M apxuBoBeneHue. IlpeamectByromeit mucuunauHoil sBisercs: OILO1

DKOHOMUKA OpraHU3alHH.

1.3. Hean u 32724 JMCHMIIMHBI — TPEOOBAHUS K Pe3y/IbTaTaM OCBOCHHUS AUCHUILINHBI:

B pesynbrare 0cBOCHUS TUCHUIIIMHBI 00YYaIOLINICs A0JKEeH YMeThb:
— pacro3HaBaTh 3a7a4y W/ Wiy mpodsiaemMy B mpohecCuoHaTbHOM H/WIIH COIMaTbHOM KOHTEKCTE;
- aHAJTM3UPOBaTh 33/a4y W/WIM MPOOJieMy U BBLIEIATH €€ COCTABHBIE YAacTH, ONPENENATh STarlbl
peleHns 3a/laui, BBIABIATH U 3((HEKTUBHO MCKaTh MH(OpMAINio, HEOOXOAUMYIO IS PEIIeHUs 3a/1a4u
U/Wn Ipo0JIeMBl;
—  COCTaBIIATH IUJIaH JIEHCTBUS, ONPENEISITh HEOOXOIUMbIE PECYPCHI;
- BJIQJIETh AKTyaJIbHBIMH METOAaMH pabOThl B MNPOPEcCCHOHANBHOW M CMEXHBIX cdepax,
pean30BbIBATh COCTABJICHHBIN IUJIaH, OIEHMBAaTh pE3yJbTaT M TIOCJIEACTBHUS CBOMX JeHCTBUI

(caMOCTOATENBHO WM C TOMOIIbIO HACTABHUKA);
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- ONpeNeNaATh aKTyalbHOCTh HOPMATHUBHO-IIPABOBOW  JOKYMEHTallUM B  NpO(hecCHOHAIbHON
NeSITeIbHOCTH, IPUMEHATh COBPEMEHHYIO HayUHYIO NPO(ECCHOHAIBHYI0 TEPMUHOJIOIHIO, ONPEAEIATh U
BBICTPAaNBAaTh TPACKTOPUU POPECCHOHATHLHOTO PA3BUTHUS M CaMOOOPa30BaHUS;
- OpraHM30BbIBaTh PadOTy KOJUIEKTHBA M KOMAaH[Ibl, B3aUMOJIEHCTBOBATh C KOJUIETAMH, PYKOBOJCTBOM,
KIMEHTaMH B X0JI€ PO(heCCHOHATIBHON JIESITETbHOCTH;
—  TPaMOTHO M3JIaraTh CBOM MBICIH M O(OPMIIATH JOKYMEHTHI 1O MPO(EeCCHOHATFHONW TeMaTHKe Ha
TOCYJIApCTBEHHOM SI3BIKE, IPOSIBIATH TOJIEPAHTHOCTH B pab04eM KOJUIEKTHUBE;
- COOJIIO/IaTh HOPMBI DKOJIOTHYECKONW 0€30MacHOCTH, ONPECIATh HAIPABICHHUS PECYypCOCOEpPEKEHUS
B paMKax Mpo(ecCHOHANBbHON AEATEIbHOCTH 10 CIIEHUAIBHOCTH;
- IUITAHUPOBATh CBOE COOCTBEHHOE CaMOPA3BUTHE, aHAJIM3UPOBATh COOBITUS KU3HH, ONPEAETUTHCS C
YKEJIAHUSAMH, ONIPEAEIIATh UICTUHHBIE LIEHHOCTH, Pa3BUBATh CIOCOOHOCTh KOHIIEHTPUPOBATHCS;
- BCTpEYaTh IOCETUTENIeH, MOoJy4yaTh NEPBUYHYI0 HH(GOPMAIMIO O IOCETUTENSX, yCTaHABJIHUBATh
NOPSAJOK MpuéMa ISl pa3InyHbIX KaTErOpUid OCETUTENEH;
- BECTH NIPUEM, Ilepeiady U OTIIPABKY JOKYMEHTOB;
- IPUHUMATh MEPBI [0 COXPAHEHUIO KOH(UICHIIMAIBbHOM HHPOPMALMU B X0/1€ IpUéMa MoceTUTeNeH;
- BBIOMpPATh (HOPMBI IJIAHUPOBAHUS M O(QOPMISTH IJIAHWPOBUIMK (OpraHai3ep) PYKOBOAUTENS W
CeKpeTaps;
—  yCTaHaBIMBaTh LENH, ONPEAENSATh HNPUOPUTETHOCTb M OUYEPENHOCTh BBINOJHEHUS padoT U
3¢ PexTUBHO pacnpenensiTe pabouee Bpems;
- COIJIACOBBIBATh BCTPEUYH U MEPONPUATHS U BHOCUTH HH(OPMAIIMIO B IUTAHUPOBIIKK (OpraHaiizep);
- MH(OPMUPOBATh PYKOBOAUTENS O MPUOIMKEHUHN BPEMEHH U PETJIaMEHTE 3allJIaHUPOBAHHBIX BCTPEY
Y MEpOTIPUATHI;
- BBIOMPATh ONTHMAJIbHbIE CIIOCOOBI BHEUIHETO M BHYTPEHHEr0 MH()OPMHUPOBAHMS O IUIAHUPYEMBbIX

MEPOIIPUATHSIX.

B pe3ynbrare 0ocBOSHUS TUCIUTUTHHBI 00YJaIOICHCsT T0IKEH 3HATD:
- aKTyaJIbHBII MPOQPECCHOHANBHBIA M COLUANbHBII KOHTEKCT, B KOTOPOM MPUXOIUTCS paboTaTh U
KUTh, OCHOBHBIE WCTOYHUKM HHQOpPMAMM M pecypchl IJs peleHus 3axad U 1OpodiieM B
MpoQeCCHOHATBHOM W/WUJTU COIIMAIBHOM KOHTEKCTE;
—  aNrOpHUTMBI BBIMIOJIHEHHUs paboT B MPO(ECCHOHATBLHOM M CMEXKHBIX 00JacTAX, METOAbI paboThl B
MpoeCCHOHAIBHOW M CMEXHBIX cdepax, CTPYKTypy IUIaHA ISl PEIICHHsS 3ajad, TOPSAIOK OICHKH

PE3YJIbTAaTOB PCIICHUA 3a1a1 HpO(I)CCCHOHaHLHOﬁ ACATCIIBHOCTH,
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—  CcOoIep)KaHWE aKTyallbHOW HOPMATHBHO-TIPAaBOBOM TOKYMEHTAllMH, COBpPEMEHHas Hay4yHas |
npoeccHOHaIbHAsE TEPMUHOJIOTHS, BO3MOXKHBIE TPACKTOPHUH NPOPECCUOHATIBHOTO Pa3BUTUS U
camMo00pa3zoBaHus;
- INCUXOJIOTHYCCKHUE OCHOBBI ACATCIBHOCTH KOJUICKTHBA, IICUXOJIOI'MYCCKUC 0COOEHHOCTH JIMYHOCTHU,
OCHOBBI HpOCKTHOﬁ ACATCIIbHOCTH,
—  0COOEHHOCTH COIMAIBHOTO U KYJIBTYPHOI'O KOHTEKCTa,
- npaBuiia 0OPMIICHUS JOKYMEHTOB M MIOCTPOCHHSI YCTHBIX COOOIICHMIA,
—  TpaBWiIa DKOJOTMYECKOW O€30MacHOCTH TMpHU BEIEHUH NPOPECCHOHANBHON AEATeNbHOCTH,
OCHOBHBIC PECYpChI, 3aJCHCTBOBAaHHBIE B TNPO(PECCHOHAIBHON NESITEIBHOCTH, IYyTH OOECHCUeHHUsI
pecypcocOepeKeHus;
- 3 PEeKTUBHBIE CIIOCOOBI TIOBEACHHUS, PEHICHUs NpoOJeM, HaBBIKM IUIAHUPOBAHUS CBOCH
JESITCIIBHOCTH;
- CTPYKTYypa OpraHM3alWu U pacupeiencHue (pyHKIUI MEXAy CTPYKTYPHBIMH IMOJAPA3ACICHUSIMU U
CHCIHATMCTaMHU;
—  TpaBWJIa OPraHU3AIUH MPUEMA IIOCETUTEIICH;
—  9TUKET U OCHOBBI MEXJTYHAPOIHOTO TPOTOKOJIA;
—  TpaBWJIa PEYEBOTO ITHUKETA.
- OCHOBBI YIIPAaBJICHUA BPEMCHEM;,
—  MpaBuWia MPOBEJIEHUs AENOBBIX MIEPErOBOPOB;
—  9THUKa JeJIOBOT0 OOIICHHUS.

Koovt u cpopmynuposxka gopmupyemoix oowux (OK) u npogpeccuonanvnuvix (I1K)

Komnemenuuii:

OK 01 | Beibupaths criocoObl pemieHus 3aiad NpopecCUOHANbHON J1eATENbHOCTH MPUMEHUTEIBHO K
Pa3IU4YHbIM KOHTEKCTAM.

OK 03 | [InanupoBaTh M pean30BbIBaTh COOCTBEHHOE MPO(ECCHOHATBHOE U JTMYHOCTHOE Pa3BUTHE,
HPEANPUHUMATENBCKYIO JESITEeIbHOCTh B MPOPECCHOHATBHON cdepe, UCTIONb30BaTh 3HAHUS
110 (MHAHCOBOM rPaMOTHOCTH B PA3JIMYHBIX JKU3HEHHBIX CUTYalIUSX.

OK 04 | O¢ddexTuBHO B3aMMOACHCTBOBATh M pabOTaTh B KOJJIEKTUBE U KOMAHJIE.

OK 05 | OcymiecTBiATh YCTHYIO M IIMCBMEHHYK) KOMMYHHUKAIIMIO Ha TOCYJAapCTBEHHOM SI3BIKE
Poccuiickoit @enepannu ¢ yueToM 0coOOEHHOCTEH COLMANIBHOTO U KYJIBTYPHOTO KOHTEKCTA.
OK 07 | CogeiicTBOBaTh COXpAaHEHHIO OKPY’KAIOLIEH Cpebl, PecypcocOepeKeHUIo, MPUMEHSThH
3HaHUS 00 W3MEHEHMM KJIMMaTa, MPUHIUIBI OEpexJIMBOrO MPOU3BOACTBA, I(PPEKTUBHO
JICHCTBOBATh B UPE3BbIYANHBIX CUTYALUSX.

OK 10 | ®opmupoBaTh JHUYHOCTb, KOTOpas OyneT crIocoOHa Ha OCHOBE IOJYYEHHBIX 3HAHMIA,
YMEHH, HaBBIKOB CBOOOJIHO OPUEHTHUPOBATHCS, CAMOPEATU30BbIBATHCS, CAMOPA3BUBATHCS U
CaMOCTOSITENIbHO MPUHUMATh IPAaBUIIbHbIE PEIIEHUS B OBICTPOU3MEHSIONINXCS OKPYIKAIOLINX
YCIIOBHSIX.

[1IK 1.2. | KoopaunupoBaTh paboTy HNPUEMHON pPYKOBOAMTENs, 30H MpUEMa Pa3IMYHBIX KaTeropuii
IIOCETUTENEH OpraHu3alHy.

IIK 1.3. | Bnagersr HaBbIKaMH [UIAHUPOBAHUsI pabOUEro BpEMEHH PYKOBOIUTEIS U CEKpETapsl.
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Ilepeuens popmupyemvix 1uUHOCMHBIX PE3YIbMAMOE RPOZPAMMBL 6OCHUMAHUA YUpercOeHus

(Oanee JIPg):

JIPB4

[TposBisrOIUil U IEMOHCTPUPYIOMINN YBRKEHUE K JIFOISAM TPYJa, OCO3HAMOIIUN IEHHOCTb
cobctBeHHOr0 Tpyaa. Crpemsimuiics K (OpPMHUPOBAHHIO B CETEBOH cpele JTUYHOCTHO H
poheCCHOHATPHOTO KOHCTPYKTHBHOTO «IIU(MPOBOTO CIICa»

JIPB7 Oco3HaronMii MPUOPUTETHYIO IEHHOCTh JTUYHOCTH YEJIOBEKA; YBAXKAIOUIUN COOCTBEHHYIO H
YY>KYI0 YHUKQJIBHOCTh B Pa3JIMUHbIX CUTYalUsX, BO BceX (hopMax M BHAAX AEATEIbHOCTU

JIPB13 | leMOHCTpUpYIOUIMHA TOTOBHOCTh M CHOCOOHOCTh BECTH JUAJOT C JPYTUMHU JIFOJIbMH,
JOCTUTaTh B HEM B3aMMONOHMMAHHUSA, HAXOJIUTh OOIIME LEIHM U COTPYAHMYATh JUIS UX
JIOCTHIKEHUS B PO ECCHOHATBHON ACSITETLHOCTH

JIPB14 | [IposiBasitomniA CO3HATEILHOE OTHOIICHHE K HEMPEpPhIBHOMY OOpA30BaHHMIO KaK YCJIOBHIO

YCHENHON NMPOoecCHOHATBHON M 00IIECTBEHHOM ASSITEIbHOCTH

1.4. KoJumnuecTBO 4aCOB HAa 0OCBOeHUe padoyeil MPorpaMMbl JMCHHUIIIMHbI:

MakcHMaJbHOW yueOHOU Harpy3ku oOydaromerocs 84 waca,

B TOM YHCIJIC:

00s13aTeNIbHON ay JUTOPHON yueOHOM Harpy3ku obydatomierocs 82 yaca;

CaMOCTOSITENILHOM paboThI 00yJaroIIerocs 2 yaca;

BapuaTuBHas 4yacTh 50 yacos.
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2. CTPYKTYPA U COAEPKAHUE JUCHHUIIJINHbI
OI1.02 MeHeaKMeHT
2.1. O0beM IUCHUIIHHBI U BU/bI y4eOHOH padoThI
CopneprkaHue aAanTUPOBAHHOM NPOrpaMMbl AUCLHUILIMHBI pa3pabaThIBaeTCs ¢ yUETOM TpeOOBaHUM
IpoeCCHOHATIBHOIO CTaHJapTa U B COOTBETCTBUU C OCOOBIMH 0Opa30oBaTeIbHBIMU HOTPEOHOCTIMU
UHBIMAOB M JIMI C OrPAaHWYCHHBIMH BO3MOXKHOCTSMHU 3J0POBBS C YYETOM OCOOCHHOCTEH HX

NCUXO(PHU3HMUECKOTO PA3BUTHS U MHIUBHIYyaJIbHBIX BO3MOKHOCTEH.

Buj yueOHoi1 padoThI Oovem uacos

MakcumajibHas yueOHasi Harpy3ka (Bcero) 84
Oo0s3aTe/ibHAs Ay IMTOPHAA y4eOHasi HArpy3Ka (Bcero) 82

B ToM yncne

JICKIIUHU 40
MPAKTUYECKHUE 3aHATUS 42
CamocrosiTe/ibHasi padoTa o0yuaruierocs (Bcero) 2

B TOM YHCIe

ayIMTOpPHAsi CaMOCTOSATEIIbHAs paboTa 2
DopMa NpPoMeKYTOUHOM aTTecTanun: Tu(depeHIMPOBAHHDBIN 3a4eT
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2.2. TEMATHUYECKHWMH IVIAH U COAEP)KAHUE YYEBHOM JUCIUILIUHBI

OI1.02 MeHea:KMEeHT
Obvern 4acos/ Oceausaemole
Jnemenmol
Haumenoganue pazoenos Cooeporcanue yuedHo2o mamepuana u nPaAKmMu4ecKue 3aHamus, 6 mom uucine Komnemesuuii u
u mem camocmoamenvHas padoma odyuarOuLezocs eapuamuenasn
wacmb JUYHOCHbLE
pe3yiomamaol
1 Z 3 4
Tema 1. IlonsiTEe M CyIIHOCTb, LENb M 337a4d MEHEKMEHTa. MeHeKep, OCHOBHBIE
CyIHOCTh, XapakTepHbIe | TPYIIIBl MEHEKEPOB. ODBOJIONMS YIPABICHYECKONW MBICIH: 3Talbl HCTOPUU 2/2
4epThl COBPEMEHHOT'O MEHEPKMEHTA, HayYHbIE LIKOJbI.
MEHEKMEHTa IIpakTuyeckoe 3ansaTue Ne 1 2
Pemenue cutyalioHHBIX 3aja4.
CoBpeMeHHbIE TMOAXO0JbI B MeHemkMeHTe. OmNbIT MeHeKMeHTa B SnoHuw, OK 01,03,10
CIIA, ®PI, mpeumymectBa u Hemoctatku. Crnenudpuka MEHEIKMEHTa B 2/2 JIPB 4,14
Poccun: npobsemsbl, NepCeKTUBbI Pa3BUTHSL.
IIpakTyeckoe 3ansaTHe Ne 2 2
OnpIT MEHEPKMEHTA B Pa3HbIX CTPAHAX.
IIpakTyeckoe 3ansaTue Ne 3 2
Pemenne cutyalioHHBIX 3aja4.
Tema 2. Buemnss cpema opranmsanuu. Cpena HmpsMOro M KOCBEHHOTO BO3JEHCTBUS.
Opranuzanus padoTsl BuyTtpennsis  cpema  opraHuzanuu, — (aKTOopsl  BHYTPEHHEHW  cpenpbl. 272
IPEPUATHS ["'opu30HTaIBPHOE ¥ BEPTUKAJIBHOE pa3JelICHUE TPYAa.
IIpakTnyeckoe 3ansaTue Ne 4 2 OK 01,03,10
Penienne cuTyallMoHHBIX 3a/1a4. K 1.2
OpranuzanvoHHasi CTpYKTypa npeanpustus. TUIbl opraHu3aluoHHBIX CTPYKTYD: 1IPg 4. 14
JAuHeNHas1, GyHKIMOHAbHAS, IMHEHHO — (QyHKIMOHANbHAs, ITaOHas, TMHEHHO 2/2 ’
— mTabHasi, TMBU3MOHHAS, MATPUYHASI.
IIpakTyeckoe 3ansaTue Ne 5 2

3anosHuTh TabnuIly: THUITEl OpraHU3aIMOHHBIX CTPYKTYD.




IIpakTnyeckoe 3ansitue Ne 6

Pemenue cutyalioHHBIX 3aja4. 2

Tema 3. Coneprkanue mpoiiecca yrpaniieHus. OnpeneneHue X03sMCTBEHHbIX TPUHIIUIIOB

IIpouecc YIPaBJICHUA. | 1 OPHEHTHPOB, LU U 3a7a4 AeITeIbHOCTH npeanpusitus. OCHOBHbBIE (PYHKIIUU 2/2 OK 01,03,10

[ukn MeHemKMeHTa yrpaBiieHus (LMK MEHEPKMEHTA). I[IK 1.2
IIpakTuyeckoe 3ansaTue Ne 7 ) JIPB 4, 14
Penienue cuTyanlMoHHBIX 3a/1a4.

Tema 4. Crpaternyeckoe IiaHMpOBaHUE, CYIIHOCTb, LIENb, ITalbl. Muccus 1 1enu

[InanupoBanue B cucreMe | npeanpusatus. TakTHUecKoe U TeKyllee JIaHMPOBaHUE, OCHOBHBIE Tallbl. 2/2

MEHEKMEHTA Peanu3zanms TeKymux riaHoB. 0K 01,03,10
AHanu3 BHELIHEN cpeibl PeANpUsATUs. AHAIU3 CHIbHBIX U CIa0bIX CTOPOH 2/ IIK 1.3
npeanpusTis. AHaJIU3 ajlbTepHATUB, BEIOOP, peain3aliysi U OLeHKA CTPATeruu. JIPB 4, 14
IIpakTHyeckoe 3ansaTHE Ne 8 )
Penienne cuTyallMoOHHBIX 3a/1a4.

Tema 5. [TonsiTue u akTopsl, KpuTepun MOTHBaMU. [loTpeOHOCTH, HepapXust

MortuBanus, notpebHocTeil mo Macnoy. JlenerupoBanve B MEHEI)KMEHTE. TUIIBI 2/2 0K 01,03,10

noTpeOHOCTH U IOJIHOMOYHH. I[IK 1.2

JEJIErUPOBaHUE IIpakTuyeckoe 3ansaTue Ne 9 ) JIPB 4,7, 14
Pemenne cutyalioHHBIX 3aja4.

Tema 6. [TonsiTne MeTon0OB ynpasiieHUs. [ pynnsl METOIOB yNIPaBIEHHS: YKOHOMUYECKHE, 2

Cucrema MeTO/10B COLIMAJIbHO — MICUXO0JIOTHYECKUE, OPTaHU3ALMOHHO — PaCOPS,AUTEIbHBIE.

YIIPABJICHUS OcHoBHBI€ THIIBI paOOTHUKOB. THIIBI XapaKTEpPOB U MX XapaKTEPUCTUKA. 2/2 OKO01,03,04,07,10
IIpakTyeckoe 3ansaTue Ne 10 ) K 1.2
Penienue cutyanmoHHbIX 3a1a4. JIPB 4,7, 14
IIpakTyeckoe 3ansaTue Ne 11 >
Pemenne cutyalioHHBIX 3aja4.

Tema 7. Wudopmanuss B MEHEDKMEHTe W ee BHUIbl. [loHATHE KOMMYHHKAIIHH.

KoMMyHHKaTHBHOCTB Knaccudukanus KOMMYHHKAIIMOHHBIX COO0O01IeHNH, perpazsl B 272 OK 01,03,04,05,10
OpraHU3alMOHHBIX KOMMYHUKALMAX. TpaHCaKIIMOHHBII aHAJIN3. IIK1.2,1.3
IIpakTnyeckoe 3ansitue Ne 12 2/ JIPB 4,7,13,14

Pemienne CUTYAIMOHHBIX 3a4a4.
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Tewma 8. [Tonsitue nenooro obmeHus. [IpaBuiia mocTpoeHus AeI0BOI Oece/ibl, OCHOBHBIC
JlenoBoe obuieHue sranmbl.  CoBemianue,  kiaccuukanuss — JIEJNOBBIX — COBeHm[aHMWA.  TwHIIbI 2
cobecemHUKOB. DakTOpbl MOBBIIICHUS 3((HEKTUBHOCTH JCIOBOTO OOIICHHS.
Oransl 1 (ha3bl AETOBOrO OOIIEHUS.
IIpakTnyeckoe 3ansitue Ne 13 2/
Pemenne cutyaliioHHBIX 3aja4.
VYnpaBrneHdyeckass TEXHOJIOTHsI BeAeHHs TenedoHHBIX meperoBopoB. I[IpaBuia 2/ OK 01,03,04,05,10
o0mieHus mo Tenedony. K 1.2,1.3
IIpakTnyeckoe 3ansitue Ne 14 2/ JIPB 4,7,13,14
CocTaBuTh CUTYAIIMOHHYIO 337a4y 1o TeMe TexHuka Tesae(OHHbIX IEPErOBOPOB.
Kynbrypa B cdepe aemoBbIX KOMMYHUKaui. JlenoBast 3THKa U ee UCTOPUIECKOe
pasButHe. JlenoBoil sTuker. UMHK 1€710BOr0 UenoBeKa, KOMIIOHEHTHI 1€JI0BOIO 2/2
UMHJDKA.
IIpakTnyeckoe 3ansitue Ne 15 2/
Pemenne cutyalioHHBIX 3aja4.
Tema 9. VYnpaBiaeHueckoe pelleHHe, OCHOBHbIE 4epThl M craguu. [loxxoasl K
[IpunsTue pemenunit KJaccu(UKAUN YIOpPaBICHYECKHX pEHmIeHHHd. MeToasl M YPOBHU TNPHHSITHSA 2/2 OK 01,03,10
peLICHUN. K 1.2
IIpakTuyeckoe 3ansaTue Ne 16 ) JIPB 4, 14
Pemienue cuTyalmoHHbIX 3a/1a4.
Tema 10. [ToHsiTHE KOHTPOJS W €ro OCHOBHBIE BH[BL. DTalbl, TEXHOJIOTUS M MpaBuia
KonTpons KOHTpoJs. TpeboBaHus K 3(PHEKTUBHO MOCTABICHHOMY KOHTpoiro. MToromas 2/2 OK 01,03,10
JIOKYMEHTAIUs 10 KOHTPOJIIO. K 1.2
IIpakTyeckoe 3ansaTue Ne 17 ) JIPB 4, 14
Pemenne cutyalioHHBIX 3aja4.
Tema 11. [ToHsATHE, OCHOBHBIC 3JIEMEHTHI KOHGuIMKTA. VICTOYHMKM W TPUYHHBI 2/
VYnpasnenue KOH(MKTOB. OCHOBHBIE THITHI aHOMAJILHBIX PA0OTHUKOB. BHTBI KOH(IUKTOB. OKO01.03.04.10
KOH(IIMKTaMH U IIpakTuyeckoe 3ansiTue Ne 18 ) K 1 ’2 7
cTpeccamu Penienne cuTyalMoOHHBIX 3a/1a4. TIPs 4 713.14
VYnpasnenne koHpumkTamMu. OCHOBHBIE BapUaHTHI YIPaBICHUS KOH(DIUKTAMH. 2/ T

[Tonsitue ctpecca. Bumsl peakiyu Ha ctpecc. CriocoObl IPEeoA0TICHHSI CTpecca.
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IpakTnyeckoe 3ansitue Ne 19

2/2
PenieHne cutyanmoHHBIX 3a]1a4.
Tema 12. [lonstne Bmactu. Mcrounukm Baactd. (OCHOBHbIE BHABI BJIACTH U
Buiacte u mapTHepcTBO COOTBETCTBYIOIIME METOJbl BIUSHUSA. MeToapl BIUSHHUS MEHEIXKepa Ha 2/2
MMOJYHMHEHHBIX. 0K 01,03,04,10
JlupepctBo u Biacth. CTWIM PYKOBOJACTBA, WX ocobeHHocTH. [lapTHepcTBo, 2 K 1.2
co371aHue OJIArONPHUSITHOTO IMCHXOJOTHYECKOTO KJIMMAaTa B KOJIJICKTHBE. JIPB 4,7,13,14
IIpakTyeckoe 3ansaTue Ne 20 2
Pemenue cutyanmoHHBIX 3a/1a4.
Hrorosoe 3ansitue IIpakTnyeckoe 3ansiTue OK
JuddepeHnmpoBaHHbBIN 3a4eT ) 01,03,04,05,07,10
K 1.2,1.3
JIPB 4,7,13,14
CamocrosiTesibHasi padora OK
IToAroToBUTHL COOOIIEHHE. ) 01,03,04,05,07,10
K 1.2,1.3
JIPB 4,7,13,14
BCEI'O: 84/50
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3. YCJIOBMsA PEAJVIM3AIIMHU JUCIIUITJIMHBI

3. 1. Tpe6oBaHus K MUHMMAJIbHOMY MATEPHATbHO-TEXHUYECKOMY 00ecreyeHn 1o

Peanu3zanus aucuuIuinHbl TpedyeT HaIM4YKs yuyeOHoro KabnuHera MeHeKMEeHT.

O6opynoBaHue yueOHOTO KaOUHETa:

- MOCAJIOYHBIE MECTA M0 KOJMYECTBY O0YUArOIIUXCS;
- pabouee MecTO IpernoiaBaTes.
Texuuyeckue cpeacTsa 00ydeHHUs:
- KOMITBIOTEP C BBIXOJIOM B ceTh IHTepHeT;
- BUJIEOTIPOEKTOP;
- DKpaH.

3.2. Ileparorn4eckue TeXHOJIOrHU 00yYECHUS

B memsx peanuzanuu KOMIETEHTHOCTHOTO TMOJXOAA HPU H3YyUYEHUH JUCIUILIMHBI, YYUTHIBAS
0COOEHHOCTH KOHTHHTEHTa OOydalommMxcs, B TMpolecce OOy4eHHUS HCHOJB3YIOTCS AaKTHBHBIE W
MHTEPaKTHBHBIC ()OPMBI IPOBEICHHSI 3aHATUI: HHTEPAKTUBHAS yueOHast JeKIHs, 00CYXKJICHUE B TPyIaXx,
JUCKYCCHSI, aHATTU3 KOHKPETHBIX CUTYalluid, MpoOieMHoe 00y4ueHre, TBOPUECKUE 3a/1aHus, IPAKTHIECKHE
3aHSTHSL.

Peanuzanus y4eOHON TUCIMILIMHBI OCYIIECTBIIIETCS 0OUHO. B ciydae HEOOXOIUMOCTH BO3MOKEH
nepexos; Ha dJeKkTpoHHoe oOydenue (D0) ¢ NpPUMEHEHHEM JTUCTAHIIMOHHBIX O00pa30BaTEIHHBIX
texHonoruit (ZIOT), koTopoe mpeaAmonaraeT Kak CaMOCTOSATEIBHOE MPOXOXKJICHHE MaTepuala
0o0yyaromuMHUCs, TaK M C IOMOIIBI0 METOAWYECKOIO CONPOBOXKAEHUS IpenojaBareis: MPOCMOTP
BUICOJIEKIINH TI0 TEME 3aHATHUS, H3yYeHHE JOKYMEHTOB C JICKIIUSIMH IIperoiaBaTensi B mporpammax Word
wi PowerPoint, utenue naparpagoB yueOHUKa, HamucaHue KOHcekToB. OOIieHue mnpenojaBarens U
CTYZCHTOB B TaKOM ClIy4ae OCYLIECTBIsIeTCs uepe3 Oeceny W OOMEH JMYHBIMU COOOIIEHUSMH Ha Oa3e

HWHTCPHCTA.

3.3. UudopmanuonHoe odecriedeHne o0yueHust
Ilepeyens pexomMeHayeMbIX Y4eOHBIX H3AaHuil, VHTepHeT-pecypcoB, I0NOJTHUTEJILHOMI

JIMTePaTypbl

OcHOBHbIE HCTOYHUKM:

Yuebnas numepamypa
1. MeHemKkMeHT: y4eOHUK Al cpefHero mpodeccruonanbHoro oopasopanus / FO. B. Ky3uenos [u ap.];
mox penakmuedn  1O. B. Ky3nemoBa. — MockBa: WsmarensctBo  Opaiit, 2025.— 448 c.—

(ITpodeccuonanbuoe 06pa3oBaHue).
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JonosHuTE/IbHbIE HCTOYHUKH:
1. Tamonenko, A.JI. MeHEIKMEHT : y4eOHHK W MPAKTUKYM ISl CPEIHEro MpoeCCHOHATHHOTO
obpazoBanusi/ A.JI. lanonenko ; oTBercTBeHHBIH penakrop  A. JI. amonenko. —  Mocksa :
WznarensctBo [Opaiit, 2025. — 396 ¢c. — (IIpodeccuonanbroe obOpazoanue). — ISBN 978-5-534-
02049-6. — Tekcr : anextpoHHslid // OOpaszoBarenbHas 1atdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511558.
2. UWpanoBa, U.A. MeHeMKMEHT : Y4eOHHK W TPAKTHKYM JUIS CPEIHEro NpoQeCCHOHATHHOTO
obpazoBanusi / U. A. IBanoBa, A. M. CepreeB. — Mocksa : U3marensctBo Opaiit, 2025. — 305 c. —
(ITpodeccuonansuoe oOpazoBanue). — ISBN 978-5-9916-7906-0. — Tekcr : daeKTpoHHBIA //
Oo6pazoBarenpHas matdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/513145.
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA JTUCIUIIJIMHBI

KouTponp W omeHka pe3yiabTaToB ocBoeHHsS yueOHOW mucrumuiael OI1.02 MeHemKkMeHT
OCYIIECTBIISIETCSl MPEMNOJIaBaTeieM B XOJ€ TEKYIIEro KOHTPOJS HHIMBUIYaJbHBIX 00pa30BaTEIbHBIX
JOCTHKEHUH U MPOMEXKYTOUHOMN aTTecTaluu.

Texymuii KOHTPOJIb MPOBOJUTCS MPETOAaBaTeNieM CISAYIONUMHI (popMaMHu U METOIaMU: YCTHBIN
OMpOC, TECTUPOBAHME, PEIICHWE TMPOU3BOJACTBEHHBIX (MPOOJIEMHBIX) CcHUTyanwid, Oecema, 3amimra
MPAKTUYECKUX paboT, IPOBEPKA BBIMOJIHEHHBIX CAMOCTOSTENIbHBIX PaloT.

[IpomexyTouHas aTTecTanus NpoBoaUTCs B popme nuddepeHnpoBaHHOrO 3a4eTa.

Jis 00y4Jaromierocss HHBJIMIA WA 00YYaroIIerocs ¢ OTPAaHUYCHHBIMI BO3MOKHOCTSIMH 37J0POBbBSI
OCYIIECTBIISIETCS BXOJIHOM KOHTpPOJIb, HA3HAYEHNE KOTOPOI'O COCTOUT B ONpPEAEIIEHUH €ro ClIoCOOHOCTEN,
0COOCHHOCTEH BOCIIPUATHS U TOTOBHOCTH K OCBOEHHIO yueOHOro Matepuana. @opma BXOJIHOTO KOHTPOIIS
JUIsT OOYyYarOIIMXCSl MHBAIUIOB U OOYYaIOIIUXCS C OTPAaHUYCHHBIMH BO3MOKHOCTSIMH 3/I0POBbS - B
dbopme TectupoBanus. [Ipu HEOOXOIUMOCTH OOYYAIOIIUMCS TIPEIOCTABIACTCS JOTOJHUTEIBLHOE BPEMs
JUISl IOITOTOBKHU OTBETA.

Texymuii KOHTPOJb YCHEBAaEMOCTH Ui OOYYarOIIMXCS WHBAIMIOB M OOydarolmmxcs C
OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3JI0POBbS HMeEET OOJbIIOe 3HAYEHHE, ITOCKOJbKY IO3BOJISIET
CBOCBPEMCHHO BBISIBUTH 3aTPYAHCHHS M OTCTaBAaHHE B OOYYCHHHM W BHECTH KOPPEKTUBHI B YUYCOHYIO
NIesATeTbHOCTh. Dopma KOHTPOJIS i 00YYArONINXCsl YCTAaHABIUBACTCSA C YUYETOM HUX MHIAMBUAYATbHBIX
NCUX0(U3NIECKUX 0COOCHHOCTEMH.

[Tpu HeoOxoaumocTu it HHBAMUIOB U Jull ¢ OB3 mpenycmarpuBaeTcs yBenuueHUE BPEMEHH Ha
MOATOTOBKY K IK3aMEHY, a TaKyKe MPEIOCTaBISETCS JOMOJTHUTEIHHOE BpeMs JUIsl TIOJTOTOBKM OTBETa Ha
JK3aMEHe.

KoHTpoJib M omeHKa pe3ysibTaTOB OCBOCHHUS AMCIUIUIMHBI OCYIIECTBIISIETCS MIPENOIaBaTelieM B
npoliecce NMPOBEACHUS MPAKTUUECKUX 3aHATHUH M TECTUPOBAHUS, YCTHOTO ONpPOCa, a TAKKE BBINOIHEHUS

06y‘-IaIOHII/IMI/IC$I HHIWBHUYAJIbHBIX 3a)1aH1/1171.

Pe3yabTaThl 00yueHus ®opMbl M1 METOABI KOHTPOJISI U OLEHKHU
(ocBOCHHBIC YMEHHUSI, YCBOCHHbIC 3HAHHUSA) pe3yJbTaTOB 00y4eHHUs

Ymemo: Texymmui KOHTPOJIb: peuieHue
- pacro3HaBaTh 3a7ady W/MIUM HOpoOjeMy B | CHTYyallMOHHBIX 3a/1a4.
po¢eCCHOHAIIBHOM W/MJTH COITMAIBHOM KOHTEKCTE; ITpakTnyeckue 3ansaTus Ne 1 - 20

- aQHAIM3UPOBATh 3aJady W/WIM MpodieMy H
BBIJICJIATh €€ COCTAaBHBIE YacTH, ONPEAESATh 3TaIbl
pemeHus 3a7a4yu, BBIIBIATE W 3()PEeKTHBHO HCKaTh
uHpOpMaINIO, HEOOXOAUMYIO JAJsl PELICHUs 3aJadu
W/WIM TTPOOJIEMBI,

- COCTAaBIIATh  IJIAH  JCUCTBHUS, OIPENENITh
HE00XOIUMBIE PECYPCHI;

— BJIAJIETh AaKTYaJbHBIMH METOJaMH paboThl B
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npogeccuoHaTbHON u CMEXHBIX cdepax,
peaii30BbIBaTh COCTABJICHHBIN IUJIaH, OLCHUBAThH
pe3yJbTaT W  TOCHEACTBUS  CBOMX  JEHUCTBUU
(caMOCTOATEIHHO MM C TOMOIIbIO HACTABHUKA);

- ONpeAeNsATh  aKTyaJbHOCTh  HOPMATHUBHO-
NPaBOBOM JIOKyMEHTAllMM B  MNpodhecCHOHAILHOU
NEeSITeIbHOCTH, TPUMEHSATh COBPEMEHHYIO HAay4YHYIO
npo(EeCCUOHATIBHYI0 TEPMHUHOJIOTHIO, ONPEACIATh U
BBICTpAaWBaTh  TPACKTOPUU  MPO(HECCHOHATHLHOTO
Pa3BUTHS U CAMOOOPa30BaHMS;

— OpPraHM30BbIBaTb ~ pabOTy  KOJUIEKTUBA U
KOMaH/Ibl,  B3aUMOJEHCTBOBATb C  KOJUJIeTaMHy,
PYKOBOJICTBOM, KJIIMEHTaMH B XOJI€ MPO(eCCHOHAIBHOM
NeATeNIbHOCTH;

— IPaMOTHO U3JIaraTh CBOM MBICIU U O(POPMIIATH
JOKYMEHTbl 10 NpOoQecCHOHANbHOW TEMaTUKE Ha
rOCy/IapCTBEHHOM $SI3bIKE, MIPOSBIISATH TOJIEPAHTHOCTD B
pabodeM KOJUICKTHRE;

- co0Io1aTh HOPMBI AKOJIOTMYECKOMN
0e30MacHOCTH, OTIpENIETSTh HaIpaBJICHUs
pecypcocOepexeHuss B paMkax MpodeccrnoHabHON
JEeSTENIbHOCTH T10 CIIEeUaTIbHOCTH;

- TUTAHUPOBATh CBOC COOCTBEHHOE
CaMOpPa3BUTHUC, aHAJIM3UPOBATH CO6I)ITI/I$[ KHU3HU,
OTIPEICIIUTHCS C JKEIAHUSMH, ONPEICNIATh UCTHUHHBIC
LIEHHOCTH, pa3BUBaTh CIIOCOOHOCTh
KOHIICHTPHPOBATHCS;

- BCTpeYaTh MOCETUTENEH, MOIy4aTh MEPBUUHYIO
MH(OPMALINI0O O  TIOCETUTENAX, YCTaHaBJIMBATh
nopsiioKk  mpuéma  JUIsl  pa3iMyHBIX — KaTeropui
TOCETHUTEIIEH;

- BeCTH mpuéM, Tepegadyy U OTHPABKY
JIOKYMEHTOB;

- MPUHUMATD MepBI 1o COXPaHEHHUIO
KOHUIEHIIMaTbHOH HH(pOpMaluu B XoJe NpuéMa
MTOCETHUTEIIEH;

- BbIOMpATh (GOPMBI IJIAHUPOBAHUS U OPOPMIIATH
IUIAHUPOBIIMK  (OopraHaiizep)  pYKOBOAUTEN U
CeKpeTaps;

- yCTaHABIIMBATh e, OTIpeeIsATh
MPUOPUTETHOCTb U OYEPENHOCTD BBINOJIHEHUS paboT U
s dexTuBHO pacnpenensTe pabodee Bpems;

- COTJIACOBBIBATh BCTPEYM M MEPOIPHATUS U
BHOCHUTH MH(OPMAIIHIO B INIAHUPOBIIUK (OpraHaisep);
- nH(OPMUPOBATH PYKOBOIUTEIS 0
NpUOIHKEHUN BpEMEHU u periaMeHTe
3aITAaHUPOBAHHBIX BCTPEY U MEPOTIPHUSTHIA;

— BBIOMPATh ONTUMAJIbHbIE CIIOCOOBI BHELTHETO U
BHYTPEHHEr0 HMH(DOPMHUPOBAHUS O IUIAHUPYEMBIX
MEPOIPHUATUSIX.
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3uams:

- aKTyaJbHBIN npodeccuoHaIbHBIN u
COIIMAJBbHBIA KOHTEKCT, B KOTOPOM IPHUXOIUTCS
paboTaTh U )KUTh, OCHOBHBIE HCTOYHUKH MH(OpMAIHH
U pecypchl Ui peHIeHus 3amad U 1IpoliieM B
poheCCHOHATLHOM U/HITH COIIMAIbHOM KOHTEKCTE;

- AJITOPUTMBI BBITTOJIHEHHS pabot B
npodecCHOHATBHOM M CMEXHBIX O00JIaCTSIX, METOIbI
paboTel B MpOECCHOHATBPHOM M CMEXHBIX cdepax,
CTPYKTYpY IUIaHa JUIS pEIHICHUs 3ajad, MHOpPSIOK

OILICHKU pe3yIbTaTOB pelieHus 3a1a4
npodeccnoHaNbHOI 1eATENbHOCTH;
- coJiep>KaHue aKTyaJlbHON HOPMAaTUBHO-

MPaBOBOM JIOKYMEHTAllMM, COBPEMEHHasi HaydHas u
npodeccuoHanbHas ~ TEPMUHOJIOTHS,  BO3MOJXKHBIC
TPACKTOPUU  MPOPECCHOHAIBHOTO  Pa3BUTHS U

CaMOO6paSOBaHI/I$I;
- IICUXOJIOTHYCCKHUEC OCHOBBEI ACATCIIBHOCTH
KOJIJICKTHUBA, IICUXOJIOTHYCCKHE 0COOEHHOCTHU

JIMYHOCTH, OCHOBBI IIPOEKTHOM ACATEIBHOCTH;

- 0COOEHHOCTH COLMAJIBHOTO M KYJIBTYPHOI'O
KOHTEKCTa;

- npaBuiga  opOpMIIEHHS  JOKYMEHTOB |
MIOCTPOEHMSI YCTHBIX COOOIIEHUH;

- IIpaBUja SKOJIOTMYECKOM O€30MacHOCTH IpH

BEJICHUU npodeccuoHaIbHOU NeSITeNIbHOCTH,
OCHOBHBIE pecypchl, 3a/IeiCTBOBaHHBIC B
npogeccuoHaTbHON JeSATEeIbHOCTH, nyTH

obecrieueHus pecypcocOepeKeHus;

- s dexTuBHBIE CIOCOOBI TOBEACHUS, PEIICHUS
npooiem, HaBBIKU TUTAHUPOBAHUS CBOEH
NEeSTeTbHOCTH;

- CTPYKTypa OpraHu3allid U paclpelelieHne
GYHKIUN MEXIY CTPYKTYPHBIMH MOJIpa3feieHUsIMU U
CHIeIUaTUCTaMU;

- MpaBUjia OpraHU3aluK MpUEMa MOCETUTEIICH;

- ITUKET " OCHOBBI MEXTYHApOIHOTO
MIPOTOKOJIA;

— MpaBHJIa PEUEBOTO ITUKETA.

- OCHOBBI YIIPABIICHUSI BPEMEHEM;

— MIpaBuJIa IPOBEJCHUS JIEJIOBBIX IIEPETOBOPOB;
— 3THKA JIEJIOBOTO OOIIECHYS.

TectupoBanue, pemeHne KpOCCBOPIOB,
YCTHBIH OIIpOC.

<DopMa HpOMCXCYTOQHOﬁ aTTeCTalinuu

g depeHIIMPOBaHHBIN 3a4eT




