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COIJIACOBAHO YTBEPAIAKD

[Iporokos 3aceaanns Jam, aupextopa no YP
NPEAMETHO-IHKAOBOM KOMMCCHH H.JL. Meakosa
OOLICTYMAHHTAPHEIX H COLHAILHO- “ ~ _ 20 !

IWOHOMHYCCKHX JTHCUHILTHH

OT«sl » btk 2045 r. Ne

- - -

AnantupoBaHHas paboyvas mporpamma yueoHou nucuuriuabel OI1.06 Pycckuii si3bik
B PO ECCUOHAIBHOMN JEATENBHOCTH pa3padoTaHa:
- Ha ocHoBe DPI'OC cpennero mnpodeccuoHaILHOTO 00pa30BaHUSl MO CHEIUATBHOCTU
46.02.01  JlokyMmMeHTallMOHHOE  oOOecreyeHue  yIpaBieHUs U  apXUBOBEJCHHE,
YTBEPKICHHOIO0 IpuKa3oM MunHucTepcTBa npocsenieHus Poccuiickonn deaepanuum ot 26
aBrycra 2022 r. Ne 778;
- ¢ yueroM MeToMyecKUX pEKOMEHJauud 1o pa3paboTKe U peanu3aluuu
aJlallITUPOBAHHBIX ~ 00pa30BaTENbHBIX  MPOrpaMM  CPEIHEro  Mpo(decCHOHATBHOTO
oOpa3oBaHusi, yTBepkKAeHHOr0 MUHUCTEpCTBOM Hayku U oOpazoBanus ot 20.04.2015 Ne
06-830BH;
- ¢ yueroM [IpumepHoli 0Opa3oBaTenbHON MPOrpaMMbl CPEIHETO MPOGECCHOHATBHOTO
oOpazoBanus 1o crienuaiabHocTH 46.02.01 JlokyMeHTannoHHOe oOecreueHre yrpaBaeHus
U apXHUBOBEACHHE, 3aPETHCTPUPOBAHHOM B TOCYAApPCTBEHHOM pEECTpPE MPUMEPHBIX
oOpazoBarenbHbIX Mporpamm npukazom OI'bOY AI1O0 UPITIO Ne [1-162 ot 07.04.2023;
- yuyeOHOro IUIaHa rpynmnbl, yTBepkIeHHOro aupektopoM OKIIOY «KyHrypckuii

TEXHUKyM-uHTEepHaT» MuHTpyna Poccun, ot 02.06.2025 r.

Opranmzanus-pazpadorunk: OKIIOY «KyHrypckuil TexHUKyM-uHTEpHAT» MUHTpyIa
Poccun.

Pa3padoruuk: Enskuna EBrenus MropesHa, penogaBarteib.
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1.  TACHOPT AJIAIITUPOBAHHOI PABOYEIl ITIPOTPAMMEI
YYEBHOM JUCHUILINHEI

OI1.06 Pycckuii si3bIk B Ipo¢eCCHOHAJIBbHOM 1eATeJIbHOCTH

1.1. Ob6aacTh npuMeHeHHs1 padoyeil NporpaMmMsl
AnantupoBanHass  pabowas mporpamma  gucturuimHbl - OIL.06  Pycckmii  s3bIK B
npodeccuoHaNbHOM NIeATENbHOCTH SBJSETCS YacThlo pabodeld MporpaMMbl MOJATOTOBKH CHEIHMATHMCTOB
cpeanero 3BeHa B coorBeTcTBUU ¢ PI'OC CIIO nmo cnemumansHoctu 46.02.01 JlokymMeHTallMOHHOE
o0ecrieueHre yIpaBICHHs U apXUBOBEICHHE.
KBasmdukarusi BBITyCKHUKA — CHEIHAJUCT MO JOKYMEHTAIIHOHHOMY OO0ecredyeHUuI0 H
apXHBHOMY JIeJIy.
AnanTtupoBaHHas pabouas mnporpaMma pa3paboTaHa B OTHOIIEHHH Pa3HOHO30JOTHYECKOMN
y4eOHOW TPYIIBl OO0YYarONIMXCs, WMEIONUX JTOKYMEHTAJIbHO IOATBEPXACHHBIC HApYyIICHUS CIyXa,
3peHUsi, OIOPHO-JBUTaTEILHOTO ammapara, COMaTHYeCKHe 3a00JICBaHUS M TOIAIOIIMECS KOPPEKIHH

HCEPBHO-IICUXUYCCKUC HAPYUICHUA UJIM COUYCTAHHBIC HAPYIIICHUS.

1.2. Mecto aucuuniunsl B crpykrype IIICC3

Hucummumna OIL06  Pycckuii 5361k B IpO(ECCHOHANBHON  JESTEIBHOCTH BXOIHWT B
npo¢ecCHOHATBHBIN LUK 00IIenpodecCHOHATBHBIX AMCHUIUIMH 00s3arenbHoi yactu @I'OC CIIO mo
cneuunanbHoctd  46.02.01  JlokyMeHTallMOHHOE oOOecleyeHue YIpaBlICHHs U apXUBOBEICHHUE.
[MpeamectByrommmu aucuurumaamu sBisitoTess OVIL.01 Pycckuit s3pix, OVYIL.02 Jluteparypa, AV /.01
OcHoBbl uHTEIIEKTyanpHOoro tpyna, OIL.06 IlpaBoBbie OCHOBBI IPO(ECCHOHATBLHOM JEATENBHOCTH,

MJIK.01.04 Opranu3zanus ceKkpeTapckoro o0ciy>KuBaHusl.

1.3. Heau u 3aga4n JMCHUIJIMHBI — TPeOOBaHMS K pe3y/JbTATAM OCBOCHUS AUCHMILINHBI:

B pesynbrare ocBOe€HUS AUCHUIIIMHBI 00yUYaIOLIUICS T0JKEH 3HATD:
- OCHOBHBIE >XKaHpPbl O(HIMATBHO-JIEIOBOTO CTHJIS, COJEpXKAaHUE M CTPYKTYpPY (YHKIHOHAIBHO-
CTHJINCTUYECKOTO ITPOCTPAHCTBA JEJIOBOTO SI3bIKA, KOMIIO3ULIUIO JOKYMEHTHOT'O TEKCTA;
- TPaJULIMY MUCHMEHHOTO PEUEBOT0 MOBEEHUS B 1EIOBOM KOMMYHHKATUBHOM IIPOCTPAHCTBE;
- CBOJI MpaBUJI pyccKoil opdorpaduu U MyHKTyallMH, OTBEYAIOIIUX COBPEMEHHOMY COCTOSIHUIO PYCCKOTO
A3BIKa;
- COBPEMEHHBIE HOPMBI YCTHOM M NHCBMEHHOW peun;
- MpaBuja, OTPaKAIOIIUE CTHJIMCTUYECKOE MHOrooOpasue U AMHAMMUYHOCTH COBPEMEHHOM peuu u
JIeJIOBOTO MHUCHhMA;

- IpaBHJIa PEUEBOTO ATHKETA;
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- crienu(hUKy pelakTOpCKor paboThI C TEKCTaMU JEIOBOM JOKYMEHTAIUH.

YMmerh:

- BIIQJIETh MIPaBUJIAMU PYCCKOM opdorpaduu, MyHKTyaluu, CTHIMCTUKY;

- IIMCBMEHHBIN TEKCT C CO6J'IIO,Z[CHI/ICM Tp€6OBaHHﬁ O(i)I/IHI/IaJ'IBHO-I[CJ'IOBOFO CTHIJIA,

- UCII0JIb30BaTh OCOOCHHOCTH S3bIKa AOKYMCHTOB: CTUJIMCTHYCCKU MAPKUPOBAHHYIO JICKCUKY U

TCPMHUHOJIOTHUIO, PCYCBLIC KIIUIIC U HITAMIIBI, YCTOfIqHBbIe O60pOTBI, TJ1aroJibHOC yIIpaBJICHUC, ITpaBHJia

yHnoTpeOIeHus MPOMUCHBIX U CTPOYHBIX OYKB U T.1.;

- IpoeCcCUOHAIBHO COCTaBIATh, 0QOPMIIATH U PEIAKTUPOBATH JI€JI0BbIE OyMaru ¢ y4eTOM COBPEMEHHOI

IMPAaKTUKH MU CbMA,

- II0JIb30BAThCS CIIPABOYHOM JINTEPATYPOH;

- BJIaACTh KyHLTypOﬁ peuu IIpru IpucMe MOCETUTEIIEH.

Konbl n popmysmpoBka ¢popmupyembix o0mux (OK) u npodeccuoHaIbHBIX KOMIIETEHIIHI

(IIK):

OK 01 | BbiOupaTh crocoObl pemeHus 3aaad NpoPecCHOHAIBHON NEeATENIbHOCTH MPUMEHUTEIBHO K
pa3IMYHbIM KOHTEKCTaM;

OK 02 | ucnonp30BaTh COBPEMEHHBIE CPEICTBA IMOMCKA, aHAM3a U WHTEpIpeTanuu UHpopManuu u
UH(OPMALMOHHBIE TEXHOJIOTHH JUIs BBIIIOJIHEHHS 33124 POeCCHOHATBHOM IS TEIbHOCTH;

OK 04 | »ddekTuBHO B3aUMOACHCTBOBATH M pabOTaTh B KOJJICKTUBE U KOMAH/IE;

OK 05 | ocymiecTBisiTh YCTHYIO U IHCbMEHHYK0 KOMMYHMKAIIMI0 Ha TOCYJapCTBEHHOM S3bIKE
Poccuiickoii @enepaiiiu ¢ yueToM 0COOEHHOCTEH COLIMAIbHOTO U KYJIbTYPHOTO KOHTEKCTA,

OK 09 | monb3oBarbesi MpodeccroHabHOM JOKyMEHTAalle Ha TocyJapCTBEHHOM M HHOCTPaHHOM
A3bIKAX;

OK 10 | dbopmupoBaTh JUYHOCT, KOTOpasi OyJET CrIOcCOOHA HA OCHOBE TMOJYYCHHBIX 3HAHUH, YMEHUH,

HABHIKOB CBOOOJHO OpPUEHTHUPOBATHCS, CAMOPEATM30BBIBATHCS, CaMOPa3BUBATHCA W
CaMOCTOSITEJIbHO NMPUHUMATDH MPABHIIbHBIC PEIICHHUS B OBICTPOM3MEHSIONINXCS OKPYKAFOIINX
YCIOBHSIX.

OcyuiecTBiieHHe OPraHU3aANMOHHOIO M JOKYMEHTALMOHHOIO oO0ecneyeHUusi [1esiTeJJbHOCTH
OpraHu3aluu

IK 1.2.

KOOPJAMHUPOBATh PabOTy NPUEMHON pPYKOBOAWUTENS, 30H IpUEMa Pa3IMYHbIX KaTeropuid
IIOCETUTEJIEH OPraHU3aluu;

[IK 1.7. | opopMIssTh OpraHU3aIMOHHO-PACHIOPSAUTENbHBIE JOKYMEHTbl M OpPraHU30BbIBaTh paboTy ¢
HUMHU, B TOM YHCJIE€ C UCIIOJIb30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM;
[1K 1.8. | opopMIIsATh TOKYMEHTHI 110 INYHOMY COCTaBY M OpPraHM30BbIBATh PabOTy ¢ HUMH, B TOM YHUCIIE

C MCITOJIB30BAHUEM aBTOMATHU3UPOBAHHBIX CUCTCM.

Hepeuenb d)opmupyeMblx JAUYHOCHIHBIX Pe3Y1bmamoe npocpammsl 6OCRUMAHUA yllp&?f(‘deliu}l,

(oanee JIPg):

JIPB 4

[IposiBastitolIniA ¥ JEMOHCTPUPYIOUIUHN YBaXKEHHE K JIFOISM TPY/a, OCO3HAIOIINI LIEHHOCTb
coOcTBeHHOro Tpya. CtpemMsuuiics kK GOpMUPOBAHUIO B CETEBOI cpesie TUUHOCTHO U
po(hecCHOHATLHOTO KOHCTPYKTHBHOTO «IIM(POBOTO CIEAA»

JIPB 5

JleMOoHCTpHpyOIU TPUBEP)KEHHOCTh K POJHOM KYJIBTYPE, HCTOPUYECKON IMAMATH HAa OCHOBE
068U K PonuHe, pogHOMY Hapoy, Majioi poAuHE, IPUHITHIO TPAAUIIMOHHBIX IIEHHOCTEH
MHOTOHAIIMOHAJIBHOTO Hapoaa Poccun




JIPB 7 Oco3HarouMii MPUOPUTETHYIO LIEHHOCTh IMYHOCTH YEJIOBEKA; YBaXKAIOIIUN COOCTBEHHYIO U
YyXYI0 YHUKAJIBHOCTb B PA3JIMYHBIX CUTyallUsAX, BO BceX (popMax M BUAAX JIESITEIbHOCTH.

JIPB 8 [IposBnsrOmKiA U IEMOHCTPUPYIOIIUN YBAXKCHUE K IPEACTABUTENSAM PA3ITUYHbBIX
STHOKYJIbTYPHBIX, COLUAJIbHBIX, KOHPECCHOHATIBHBIX U UHBIX Ipym. COnpruYacTHbIN K
COXPaHEHUIO, IPEYMHOKEHHIO U TPAHCISLUU KYJIbTYPHBIX TPAIULUNA U IEHHOCTEN
MHOTOHALIMOHAJIBHOT'O POCCUICKOr0 roCyAapcTBa

JIPB 10 | 3a0oTsmuiicst 0 3aUTe OKPYKAIOIIEH cpeibl, COOCTBEHHON U 4y>KOH 0€30M1acHOCTH, B TOM
yucie nuppoBon

JIPB 11 | IlposBisironuii yBa)KeHHE K ICTETHYECKUM IIEHHOCTSIM, 00JIaaroIuii OCHOBaMH
ICTETUYECKOHN KYJIBTYPbI

JIPB 12 | IIpuHuMaromuii ceMelHble LIEHHOCTH, TOTOBBIM K CO3/TaHUIO0 CEMbU M BOCIIMTAHUIO JCTEH;
JIEMOHCTPUPYIOLINUN HETIPUATHE HACUIIUS B CEMbE, YX0Ja OT POJIUTEIHCKOW OTBETCTBEHHOCTH,
OTKa3a OT OTHOIIICHUH CO CBOMMH JICThbMH M MX (DMHAHCOBOTO COJEP>KAHMSI

JIPB 13 | JIeMOHCTpUPYIOIIHI TOTOBHOCTh U CIIOCOOHOCTh BECTU JUAJIOT C IPYTUMH JIIOIbMH,
JIOCTUTATh B HEM B3aMMOIIOHHUMAHHUS, HAXOIUTh OOIIUE IIeJId U COTPYAHHYATh AT UX
JIOCTHIKEHUS B IPOECCHOHATBHON ACSITEITLHOCTH

JIPB 17 | IlposBistoninii HEHHOCTHOE OTHOLLIEHUE K KYJIBTYPE U UCKYCCTBY, K KYJIbTYPE peUd U
KYJbTYp€ NIOBEJICHNUs, K KPACOTE U TAPMOHUU

1.4. Kotnu4yecTBO 4acoB Ha 0CBOeHHME TPOrPAMMBI AU CUMILIMHBI:
O0Bem 00pa3oBaTenbHOM HAarpy3Ku cTyeHTa 70 4acoB, B TOM YHCIIE:
00s13aTeNbHOM ayAUTOPHON yueOHOI Harpy3ku oOyyaromuxcs 68 yacos

CaMOCTOSITENbHOM paboThI — 2 yaca
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2. CTPYKTYPA U COAEP) KAHUE JUCIIUIIJIMHBbI

OI1.06 Pycckmuii s13bIK B IPO¢ecCHOHATBHOM /1esITeIbHOCTH

2.1. O0beM QM CHUIUIMHBI U BUAbI Y4eOHOIl padoThl

Copepxanre aganTHPOBAHHOW MPOTPAMMBI TUCIUTUIMHEI pa3pabaThIBaeTCs ¢ y9eTOM TpeboBaHU
po(ecCHOHATLHOTO CTaHAapTa U B COOTBETCTBHHM C OCOOBIMH OOpPa30BAaTEIbHBIMU MOTPEOHOCTSIMHU
WHBAJIUJIOB W JIMI] C OrPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI C YYE€TOM OCOOCHHOCTEH WX

HCI/IXO(bI/I?»I/I‘IeCKOl"O Pa3BUTHUA U HHAWUBUYAJIbHBIX BO3MOKHOCTEHA.

Buna yueOHoii padoThI Oovem uacos
MakcumaJsibHasi yueOHasi Harpy3ka (Bcero) 70
Oo0s13aTesibHAs ayIUTOPCKAas yueOHAasi HATPY3Ka (Bcero) 68
B ToM uucne:
JIEKIUHU 34
IIPAKTHYECKUE 3aHATHUS 34
CaMOCTOSATEJIbHAsI paboTa 00yJaromerocs (BCero) 2
IIpomexyTouHas arrecTauus B gopMe ceMeCTPOBOr0 KOHTPOJIsI B 3-eM ceMecTpe U
auddepeHpoBaHHOrO 3a4eTa B 4-M ceMecTpe
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2.2. TeMaTHYeCKHi IJIAH U COJAEpPKAHNE YUeOHON TUCUMIIIMHBI
OI1.06 Pycckmii si3bIK B IpogecCHOHATBHOM /1esITeIbHOCTH

Haumenoeanue Cooepicanue yueonozo mamepuana, n1adopamophsie padomsl u npakmuueckue |Qovem uacos Oceausaemvie
paszoenoe u mem 3aHAMUSA, CAMOCHMOAMENbHAA PADOmMa CHYOeHm o8 I1eMeHmbl
KomnemeHuuil u
JIUYHOCHHbLE
pe3yiomamol
/ 2 3 4
Pa3zoen 1. Kynomypa 0enoeoii nucoemeHnHnoi peuu 4
Tema 1.1. KynpTypa ne1oBoi NMCbMEHHOW pedr: UCTOPUS U COBPEMEHHOCTh. OCHOBHBIE
KynbTypa  1menoBo# | aceKThI KyJIbTYpbl A€10BOM peun. FIcTopus pyCCKOM A€I10BOM MMCBMEHHOCTH U 5
MMMCBMEHHOW  peYM: | pa3BUTHE JTOKyYMeHTa. IHTepHAIMOHAIIBHOE U HAITMOHAIBHOE B CITy)KEOHOM OK 01,02,04,05,09
HUCTOPHS U | TOKYMEHTE. [K1.2,1.7,1.8
COBPEMEHHOCTh CoBpeMeHHbIN pyCCKUM JINTEPATYPHBIH S3bIK U €ro cTiin. O061mas JIPB 4,8,11,13
XapaKTePUCTHKA O(PUIINATHLHO-IEIOBOTO CTUJIS PEYH, €ro MOJICTUIICH U )KaHPOB. 2
Crunmuctuyeckrue 0COOEHHOCTH sI3bIKa JIETOBbIX OyMmar.
Pa3zoen 2. Hopmol tumepamypHnozo a3vlka 6 0€10601 00OKyMeHmayuu 38
Tema 2.1. Jlexcuueckne HOPMBI B J1€JI0BOM JokyMeHTaluu. Beibop cioBa. Jlekcuueckast
Jlexcuueckue HOPMBI | coyeraemocTb. PeueBas n30brTouHOCTh. [teonasm. TaBrosnorus. Peuesas 2
B JICJIOBOM HEJIOCTATOYHOCTb.
AOKYMCHTAIHH IpakTuueckoe 3ansTue Ne 1 2
PenaktupoBaHue JOKYMEHTOB: BBISBIIEHUE JIEKCUUECKUX OIITHOOK. OK 01,02,04,05,09
[TapoHHUMBI B cocTaBe JI€I0BOM JEKCUKH. YTIOTpeOIeHHE 3aMMCTBOBAHUH B 2 IK1.2,1.7,1.8
nenoBoit peun. Vicronp3oBanne (Hpa3eosorHIecKuX CPeACTB B TEKCTAX JIPB 5,11,17
JIOKYMEHTOB.
IIpakTnyeckoe 3ansitue Ne 2
BrimosnHenue ynpaxHeHUH Ha UCTIOIb30BaHUE (Ppa3eoIornueckiux CpecTB B 2
TEKCTax J0KyMeHTOB. [IpoBepounas paboTa 1o mpoiieHHOMY MaTepuay.
Tema 2.2. OcoOenHocTH yHnOTpeOIeHHsI UMEH CYIIECTBUTENBHBIX B JOKYMEHTaX. TpyAHOCTH OK 01.02.04.05.09
Mopdodonoruueckue B YIIOTpeOJIEHUN UMEH CYIIECTBUTENLHBIX, CBA3aHHBIE C KaTeropuei poja, yucia. 2 17 1R

HOPMBI B JAE€JIOBOM

CKJI0HEHHE UMEH CYHMECCTBUTCIbHBIX COOCTBEHHBIX.

MK 1.2,1.7,1.8
JIPs 7,13




JAOKYMCHTaIlUU

IIpakTnyeckoe 3ansitue Ne 3
PGI[aKTI/IpOBaHI/IC JOKYMCHTOB: BbIABJICHHUC OH_II/I6OK, CBA3aHHBIX C ynOTpCGJIeHI/IeM
UMEH CYIIECTBUTEIIbHBIX.

OcoOenHocty ynotpebaeHusi MECTOUMEHUI B JokyMeHTax. Oco0eHHOCTH
yHOTpeOICHUSI YUCIUTENbHBIX U COUETAHUI UMEH YUCTUTEIbHBIX C UMEHAMU
CYIIECTBUTEIIbHBIMH.

IIpakTyeckoe 3ansaTHe Ne 4
PenakTupoBaHue TOKYMEHTOB: BBISBJICHHE OLIMOOK, CBA3aHHBIX C yIOTpeOIeHUEM
VMMEH YUCIIUTEIIBHBIX U MECTOUMEHHMIA.

Tema 2.3.
CHHTaKCHYECKHE
HOPMBI B JICJIOBOM
JIOKyMEHTAIU!

CuHTaKkcHuYecKre HOPMBI B JICJIOBOM IOKyMEHTaluu. [ TaroinbHOe 1 IMEHHOE
yIpaBieHUE B TEKCTAX JOKyMEHTOB. [IpenoxkHoe u 6ecrpeayioxkHoe yIpaBlieHUE.
Br16op npeasnora u nanexHoi Gopmsl. [Ipon3BoaHbIe peaory.

IIpakTnyeckoe 3ausitue Ne 5

BerlinonHeHue yrpaxHeHUN Ha HaXOXKIEHUE U yCTPaHEHHUE OIINOOK B
yHnoTpeOIeHUH MPEATIOTOB B TEKCTaX JOKYMEHTOB, CO3J[aHHE TEKCTOB Ha OCHOBE
3aJJaHU MPEnoIaBaTesl.

[Tamex nomosHEHMs MpU Tarojiax ¢ oTpulaHueM. HaHusbiBaHue nmaiexei.
VYnpasieHue npu OJHOPOAHBIX YieHax npeiokeHus. CoriacoBaHue cKa3yeMoro
C MOJUIEXKAIIHUM, B TOM YUCJIE U C OAHOPOJHBIMU MOJIEKALTUMHU.

IIpakTHyeckoe 3ansaTHE Ne 6
BeinonHenune ynpaxHeHUH Ha COrNIaCOBaHUE CKa3yeMOT0 C MOAJIeKAIINM:
HaXO0XJICHUC CTUIIMCTUYCCKUX OIIMOOK B TEKCTAX JOKYMCHTOB.

CoracoBaHue ONpPECIICHHH C CYIIECTBUTEIbHBIMU. [IprdacTHbIE 1
JeenpruYacTHbIE 000POTHI B TOKyMEHTax. Pa30op TpyAHbBIX ciaydyaeB 000co0IeHus
onpeieNIeHu U 00CTOSTEIHCTB.

IIpakTyeckoe 3ansaTue Ne 7
BrinmonHenune ynpakHeHU Ha HCIIpaBlIeHUE OLIMOOK B MPEAIOKEHUAX Ha
ynoTpebsieHHe MPUYACTHBIX U JeePUYACTHBIX 000POTOB B JOKYMEHTAX.

[TapanenpHble CHHTAKCHYECKHE KOHCTPYKIIMH B TEKCTAX JTOKYMEHTOB.
CornacoBanue npuiIoKeHUH U onpeaenaeHuil. TpyaHble cirydan 060coOneHus
PUJIOKEHUH.

IIpakTyeckoe 3ansaTHe Ne 8
CornacoBaHue MPUIIOKCHUH U OTIPEACIICHUA: CTHIIMCTUYECKHUE OIITMOKH B TEKCTAaX
JIOKYMEHTOB. Y1IoTpeOIeHue napajuieIbHbIX CHHTAKCHYECKUX KOHCTPYKIIHA B

OK 01,02,04,05,09
K 1.2,1.7,1.8
JIPB 4,7,13




TEKCTaX JOKYMCHTOB.

Tema 2.4. IIpakTyeckoe 3ansaTHe Ne 9
Opdorpaduueckue Tunuunsie opdorpaduyeckre OMMOKN B TEKCTaX CIIYKEOHBIX JTOKYMEHTOB. 2 OK 01,02,05,09,10
OLIMOKH B TEKCTAX Pabora ¢ TepmMuHaMu, XapaKTepHBIME U1 CEpPhI JeTONPOU3BO/ICTBA. K 1.7, 1.8
CITY)KEOHBIX JIPB 4,5,17
JIOKYMEHTOB
Tema 2.5. TunuyHbIe MyHKTYaIIMOHHBIC OITMOKU B TEKCTaX CIY>KEOHBIX TOKYMEHTOB. 3HAKU
[TyHKTyanmoOHHBIC MPETMUHAHUS B TIPEIJIOKEHUSIX C IPUYACTHBIMU U JISCIPUYACTHBIMU 000POTAMH, 1
OIMOKHU B TEKCTaX BBOJIHBIMU KOHCTPYKIUAMH. 3HAKU MPEHUHAHUS B CJI0KHOTIOTUMHEHHBIX OK 01,02,05,09,10
CITyKeOHBIX MPEIIOKCHUSIX. K 1.7, 1.8
JIOKYMEHTOB IIpakTnyeckoe 3ansiTue Ne 10 JIPB 4,5,17
PenakTupoBanue npeiosKeHUl U3 TEKCTOB CITY>KEOHBIX TOKYMEHTOB, 1
CoJIeprKalINX MYHKTYallMOHHbBIE OLITHOKH.
Tema 2.6. Br160p ¢akroB 1 ux nposepka. OpunnanbHO y3aKOHEHHBIE COKpAIIEHHBIE
dakTnueckue HalMEHOBAHUS. 1 OK 01,02,05,09,10
OIMOKH B TEKCTAX IpakTuueckoe 3ansaTue Ne 11 K 1.7, 1.8
CITyKEOHBIX [IpoBepounas paboTa 1o TeMe pasea. 1 JIPB 4,5,17
JIOKYMEHTOB
Pazoen 3. Ilpasuna opopmnenus naumenosanuil 6 mexcmax OOKyMeHmos 8
Tema 3.1. [TpaBuna opopmiieHHs HOMEHKIATYPHBIX HauMeHoBaHui. [IpaBuia opopmienus 2
Tpasuia anpecara. [IpaBuna opopmiieHruss HAUMEHOBaHUH BUJA JOKYMEHTA U 3ar0JI0BKa.
opopMIIeHNs IIpakTnyeckoe 3ansaTue Ne 12. 2 OK 01.02.05.09.10
HAMMEHOBAHUM B YnorpebiieHne NponucHON OYKBBI B J€IOBOM JOKYMEHTAIUU. IIK],; f8 e
TeKcTax J0KyMeHToB | l1paBuia oopMIIeHHS JaT, KaJleHAapHBIX CPOKOB, BpeMeHu. [IpaBuna 2 TP 4 1’2 '17
odopMIIeHHUS YnCeT. Ba12
IIpakTyeckoe 3ansaTue Ne 13. 2
PenaktupoBanue ciy>keOHBIX TOKYMEHTOB.
Pazoen 4. Cozoanue mexcma 0oKymenma 16
Tema 4.1. Kommo3uiust JOKkyMeHTOB: Jlorndeckasi, popMaibHasi, pEKBU3UTHAS, 2 OK 01,02,05,09,10
K OMITO3HIMOHHEIE uHpopmarnorHas. COOTHECEHHOCTh KOMITO3UITUH C TUTIOM JIOKyMeHTa. CrocoObl MK 1.7, 1.8.
0COBEHHOCTH W3JI0KEHUST MaTeprayia B TokyMeHTe. Copa3zMepHOCTh 4acTei TOKYMEHTA. P 4,12,17

PyGpuxarsi.
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JIOKYMEHTOB IIpakTnyeckoe 3ansitue Ne 14 2
PenaktupoBanue cirykeOHBIX JOKYMEHTOB, COACPIKAMINX KOMITO3UIIMOHHBIE
OIIMOKU U HEJI0YETHI.
Tema 4.2. Crny>xe0HbIe JOKYMEHTBI: TUIIOJIOTHSI, 00PA3Ibl, I3IKOBOE OYOPMIICHHE. 2
CocTapienne Tekcrop | OCOOEHHOCTH COCTABIEHUS TEKCTOB PACMIOPSAIUTENBHBIX, OPIraHU3aIIMOHHO-
JIOKyMEHTOB. MIPABOBBIX, HH(OPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTOB.
JlenoBast nepericka | OCOOCHHOCTH COCTABICHHUS TEKCTOB JIMYHBIX JE/OBBIX Oymar. JIndHas
JIOKyMCHTALIUS. 2 OK 01,02,05,09,10
IIpakTuyeckoe 3ansaTue Ne 15 K 1.7, 1.8.
CocraBiieHHE 3asBIICHUS, JOBEPCHHOCTH, OOBSICHUTEIHLHON 3aIMCKH, PACTIHCKH. 2 JIPB 7,10,12,13
Crunucruyeckas mpaBkKa.
JenoBble mUCbMa: pa3HOBUAHOCTHU, IIPaBUiIa COCTABIICHHUS, YCTOMUNBBIC S3bIKOBBIC
KOHCTpyKUUU. [loHATHE 1€T0BOT0 MUChMa M BUJIBI JIETIOBBIX MTUCEM. 2
Odopmienne peKBU3UTOB JIEJIOBOTO MUChMA.
IIpakTyeckoe 3ansaTue Ne 16 2
CocraBiieHHE U ITpaBKa JIeJOBBIX MTUCEM. OK 01,02,05,09,10
IIpakTuyeckoe 3ansaTue Ne 17 2 IK 1.7, 1.8.
KommiekcHast paboTa o pelakTUPOBAHHIO TEKCTOB CITYKEOHBIX JOKYMEHTOB. JIPB 7,8,13
CamocrosiTe/ibHAA CamocrosiTesibHasi padoTa 2
padora CocraBieHre NaMsTKU 10 IPOUIEHHOMY MaTepHaly.
IIpomexxyTounas IIpakTyeckoe 3ansaTue Ne 18 2
arrecraums JnddeperuripoBaHHbIN 3a4ET.
Bcero 70
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3. YCJIOBHUA PEAJIN3AIIMA TIPOT'PAMMBI YYEBHOM JUCIHUTIINHBI

3.1. Tpe6oBaHUsI K MUHUMAJbHOMY MaTepHaJbHO-TeXHHYECKOMY 00ecCIedeHN 0

Peanusanuss mnporpaMMmbl TUCHMIUIMHBI TpeOyeT Haauuus KabuHera «Pycckoro si3pika B
podeCcCHOHATBHOM JEATSILHOCTIY, OCHAIICHHOTO:
- obopynoBaHueM: pabo4yWe CTOT W CTYyJ 1O KOJUYECTBY OOydYarommxcs, pabodee MecTo
NpenoaBaTels;
- TEXHUYECKMMHU CPEJICTBAMU OOYYCHUS: MEPCOHATBHBIA KOMITBIOTEP, MPUHTEP, MPOCKTOpP, HHTEPAKTHBHASL

IIpruCTaBKa K JOCKE WJIM MHTCpAaKTUBHAA JOCKaA.

3.2. [lenaroruveckue TeXHOJOTUH 00yUeHHS

B nensx peanuzaiuy KOMIETEHTHOCTHOTO TIOJIX0/1a TIPY U3yUEHHUH JUCIUIUIMHBI B 00pa30BaTeIbHOM
MpoIecce HCIONB3YIOTCS aKTHUBHBIE M HMHTEPAKTUBHBIC (DOPMBbI TMPOBEACHUS 3aHSATHI: WHTEPAKTHBHAS
ydeOHas JeKIus, OOCYXJIeHHEe B TpyIIax, TUCKYCCHS, aHAIU3 KOHKPETHBIX CHUTYallMid, MpoOJIeMHOe
o0OydeHune, TBOPUECKHEC 3a/1aHus.

Peanu3zanusi yueOHOW NUCIMILIMHBI OCYIIECTBISETCS OYHO. B cilydae HEOOXOAMMOCTH BO3MOXKCH
nepexo Ha AEeKTpoHHOoe o0yueHue (D0) ¢ MpUMEHEHHEM JTMCTAHIIMOHHBIX 00Pa30BaTEIIbHBIX TEXHOJIOTHI
(10T), xoTopoe mpeamnonaraeT Kak CaMOCTOSTEIIBHOE MPOXOKIACHHE MaTeprasia 0OYYarolIMMHUCS, TaK U C
MTOMOIIIBI0 METOJWYECKOTO COTPOBOXKICHUS IMPENoIaBaTelisi: MPOCMOTP BHICOJCKIMNA IO TeMe 3aHATHS,
U3y4YeHHe JOKYMEHTOB C JeKIHMsIMHM mpernojaBartens B mnporpammax Word umu Power Point, utenue
naparpa¢oB yueOHHKa, HamucaHue KOHcIeKkToB. OOlIeHne mpenojaBaresis U CTYACHTOB B TaKOM cCllyyae

OCYIIECTBIISIETCS uepe3 Oeceny 1 0OMEH JTUYHBIMH COOOIIeHUsIMU Ha Oa3e cetu MHTepHeT.

3.3. UudopmanuonHoe odecriedeHne 00y4YeHust

OcCHOBHBIC HCTOYHUKH:
Yuebnas numepamypa
1. ['omy6eBa, A. B. Pycckmii s3bIK W KyJabTypa peyd: y4eOHHUK M TNPAKTUKYM JUIsl CPEIHEro
npodeccuonansHoro obpazosanust / A. B. I'omyGeBa ; mon penakumeit A. B. ['omyGeBoil. — Mocksa:
WznarensctBo FOpaiit, 2020. — 386 ¢. — (IIpodeccuonansuoe o6pazopanue). — ISBN 978-5-9916-7623-
6.
2. WBanoBa, A. 0. Pycckuil s3bIKk B 1€7I0BOM JOKYMEHTAIlMU: YUEOHUK U MPAKTHUKYM JJISl CPEIHEro

npodeccuonansHoro obpazoBanusi / A. 0. MBanoBa. — 2-e wu3a., mepepab. u gom. — Mocksa:
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MznarensctBo FOpaiit, 2021. — 187 c. — (IIpodeccuonansuoe oobpazoanue). — ISBN 978-5-534-13860-
3.
DnexmpoHHbvle u30anus
1. T'omy6eBa, A. B. Pycckuii s3bIK U KyJIbTypa peuH: Y4eOHUK U IPAKTUKYM JUIS CPEIHETO
npodeccuonaibHOro oopazoBanus / A. B. ['onyOeBa; mox penakmnueit A.B. 'ony6eBoii. — Mocksa:
NznarensctBo KOpaiit, 2020. — 386 ¢. — (ITpodeccuonanbroe obpazoBanue). — ISBN 978-5-9916-7623-
6. — Tekct: anexTponHslii // O6pa3oBarensHas miatdopma FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/449718.
2. NBanoBa, A. FO. Pycckuii si3bIK B JCIIOBON JOKYMEHTAIIMU: YICOHHK U MPAKTHUKYM JUISI CPEIHETO
npodeccuonansHoro obpazoBanus / A. HO. MBanoBa. — 2-e wu3n., mepepa®. u jgom. — Mocksa:
WznatenbcrBo KOpaiit, 2021. — 187 ¢. — (IlpodeccuonanpHoe odbpazoBanue). — ISBN 978-5-534-13860-
3. — Tekcr: oanekrponHsii // OOpasoBarenbHas tuiatdpopma FOpaiit  [caiit]. — URL:
https://urait.ru/bcode/475543.
3. Pycckuit s3p1k U kynbrypa peud. [Ipaktukym. CroBapb: ydeOHO-IpakTHUECKOe IocoOue Jyis
cpenHero npodeccuonansHoro oopazosanwsi / B. JI. UepHsk [u ap.] ; mox obmiert peqakueit B. JI. UepHsk.
— 2-e u3n., nepepad. u mon. — MockBa: M3garensctBo KOpaiit, 2021. — 525 ¢. — (Ilpodeccronanproe
oOpazoBanue). — ISBN 978-5-534-03886-6. — Tekct: anektponHbiii / OOpa3oBarenbHas miaatdopma
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/469605.
4. Pycckuii s3p1k U KynbTypa peun. CeMHaALATh MPaKTUUYECKUX 3aHATUH : yuyeOHOoe mocobue st
cpennero mnpodeccuoHanbHOro obOpazoanusi/ E. B.Tanamonbckas [u  ap.]; m©ox  penakmueit
E. B. I'ananonsckoii, T. }O. BonommuoBoi. — 2-e u3z., ucnp. u non. — Mocksa : U3garensctBo IOpaiir,
2022.— 304 c.— (Ilpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-12286-2. — Teker
anekTpoHHbid // O0pa3oBarenpHas miaTdopma FOpaitt [caiit]. — URL: https://urait.ru/bcode/494688
5. Pycckuit s3pIKk M KyJbTypa peyd: y4eOHHK M TPAKTUKYM [UJIsi CPEIHEro mpodecCHOHaTIbHOTO
oOpaszoBanus / B. JI. Uepnsk, A. . [lyues, B. A. Edpemos, E. B. Cepreea; noz obmeit penakuueit B. 1.
Yepusk. — 4-e uzn., mepepadb. u npon. — MockBa: M3natensctBo IOpaiit, 2020. — 389 c. —
(ITpodeccuonanbuoe ob6pazoBanue). — ISBN 978-5534-00832-6. — Tekct: dyeKTpOHHBIH //
O6pazoBarenpHas mwiaTdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/452346.

JlonoJIHUTeIbHbIe HCTOYHMKH:
1. Pycckuii s3p1k u KyabTypa peun. Ilpaktukym. CroBapb: ydeOHO-IIpakTHUeCKoe MHocoOue JUIs

cpennero npodeccruonanbHoro oopazosanus / B. . Uepnsik [u np.] ; mox obmien penakmueit B. [[. YepHsik.
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— 2-e u3n., nepepad. u pon. — Mocksa: U3garenbctBo HOpaiit, 2021. — 525 ¢. — (IIpodeccrnonanpHoOe
obpazoBanue). — ISBN 978-5-534-03886-6.

2. Pycckuii s3pIK W KyJNbTypa peud: y4eOHHK M TMPAKTUKYM I CPEeIHEro mpodecCHOHATLHOTO
obpazosanus / B. JI. Uepnsk, A. U. [lynes, B. A. Edpemos, E. B. Cepreesa; nmox o0rieit penakuueii B. 1.
Yepusk. — 4-e¢ wu3pa., mepepad. m gon. — Mocksa: M3gatensctBo [Opaiir, 2020. — 389 c¢. —
(ITpodeccuonansuoe odpazoBanue). — ISBN 978-5534-00832-6.

3. KynbTypa ycTHON UM MUCHMEHHON PEeYH JIeJIOBOTO YeJIOBeKa: CripaBoYHUK- mpakTukym / H.C. Boauna
[u ap.] — 23-e u3a. — M.: ®JIMHTA: Hayxka, 2020. — 320 c.

Poszentanp, JI.O. CnpaBo4yHMK 1O PYCCKOMY SI3bIKY: IIPAaBOINKMCAaHHUE, MPOU3HOLIEHUE, JUTEPATYPHOE
penaktupoBanue//[.0. Posenrans, E.B. [[xanmkakosa, H.I1. Kabanosa. 11-¢ u3a., ucnpas. u gon. — M.:
AVIPHC-mpecc, 2020. — 496 c.

Hnmepnem-pecypcol:

1. www.gramota.ru — cripaBo4yHO-UH()OPMAIMOHHBINA TOPTaN «PyCCKUIl S3BIKY.

2. www.gramma.ru
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4. KOHTPOJIb U OLIEHKA PE3YJbTATOB OCBOEHUSA YYEBHOM JUCHUILIVNHBI

KonTtpone u omneHka pe3ynbTaToB ocBoeHus yueOHOW mucnurimasl OIL06 Pycckuii s3bIk B
NnpogecCHOHAIbHOI 1eSITeJIbHOCTH, OCYIIECTBIISIETCS IIPENOAABATEIEM B XOJ€ TEKYILIEro KOHTPOJI
WHIUBUAYATbHBIX 00pa30BaTEIbHBIX JOCTHKEHUHN U MPOMEKYTOYHON aTTeCTaIiH.

Texymuid KOHTPOJIb MPOBOJAUTCS MPENoiaBaTeIeM ClAeAYIOUMME (popMaMi U METOJAAMU: YCTHBIN U
MUCHMEHHBIA OMNpPOC, TECTUPOBAHME, PEIICHHE NPOU3BOJCTBEHHBIX (NMPOOJIEMHBIX) CHUTyaluii, Oecena,
3alIUTa MPAaKTUYECKUX padoT, MPOBEpKa BHIITOJHEHHBIX CAMOCTOSTENILHBIX BHEAY TUTOPHBIX Pa0OT.

[IpomexyTouHas arrecranus MPOBOJIUTCS B (OpME CEMECTPOBOIO KOHTPOJIA B TPETHEM CEMECTpE U
nudhepeHIIMPOBAHHOTO 3a4€Ta M0 3aBEPIICHUU NUCHIUTUIHHBI.
u oOlyuaromuxcs ¢

Tekymmii KOHTPOJIb YCHEBAGMOCTH /ISl OOYYaIONIMXCS WHBAINIOB

OrpaHM4YCHHBIMH  BO3MOXHOCTAMHU  300POBbA  HUMCCT OoJbIIOE S3HAYCHUC, IIOCKOJIBKY IIO3BOJIACT

CBOEBPEMEHHO BBISBUTH 3aTPyIHEHHMs M OTCTaBaHHME B OOYYEHHUM M BHECTU KOPPEKTHUBHI B Y4YeOHYIO
nesTenbHoCTb. PopmMa KOHTpOJ Ui OOydyarolIMXCsl YCTAaHABJIMBAETCS C YYETOM MX HMHJIMBUAYaJIbHBIX
MICUXO(PHU3MUECKUX 0COOCHHOCTEA.

HpOMe)KyTOLIHaFI aTTecranusa 06yqa}0m1/1xca OCYHICCTBIIACTCA B BHUAC TCCTUPOBAHUA CO
cMelaHHbIMU 3anaHusaMu. Ilpu HeoOxoaumoctu ans uHBanuaoB u Jyun ¢ OB3 mpenycmaTtpuBaercs
yBEJIMUYEHUE BPEMEHHU Ha MOJTOTOBKY, a TaKXKe MPEOCTaBIIAETCS JOMOJHUTEIbHOE BpPEeMS JUIsl MOJTOTOBKH
0TBeTa Ha IU(PPEepeHInPOBAHHOM 3aUETe.

KoHTpoJib ¥ o1leHKa pe3yJIbTaTOB OCBOCHUS TUCIUTLINHBI:

Pezynvmamut 06yuenus
(oceoennvle ymenus, yceoeHHble 3HAHU)

Dopmbl u MemoObl KOHMPONA U
OUEHKU Pe3yIbmamog 00yuenus

Ymems:

-BJIaJIETh NpaBUIIaMH pycckoi opdorpaduu,
NYHKTYyalluu, CTUINCTHKY;

-IIPOYLIUPOBATH MUCHMEHHBINA TEKCT C
colOuro/ieHreM TpeOoBaHUH opHUIMaTbHO-/1E€T0BOTO
CTHIIS;

- UCTI0JIb30BaTh 0COOEHHOCTH S3bIKA JIOKYMEHTOB:
CTHJTUCTHYECKH MapKHUPOBAHHYIO JIEKCUKY U
TEPMUHOJIOTHIO, PEUEBbIE KIIMIIE U IITAMIIBI,
yCTOHYMBBIE 000POTHI, TJIATOJIBHOE YIIPaBJICHUE,
npaBuia ynoTpeOIeHHs PONUCHBIX U CTPOYHBIX
OyKB U T.1.

- Ipo(eCCHOHAIIBHO COCTABIIATh, OQOPMIIATH U
pEIaKTUPOBATh JIEJIOBBIE OyMaru ¢ y4eToM
COBPEMEHHOM MPAKTUKH MUCbMA;

- TI0JIb30BATHCS CIIPABOYHOM JINTEPATYpPOH;

OICHKAa PpE3yJIbTaTOB YCTHOIO HW MNHUCBMCHHOI'O

orpoca;
OIICHKAa pPE3YJIbTATOB BBIMMOJIHCHUA MPAKTUYCCKUX
pabor;

OLICHKA PE3YJIbTAaTOB MTPOBEPOUHBIX padoT;

OLICHKA  pe3yJbTAaTOB  BBIIOJHEHUS  TECTOBBIX
3aJaHuN.
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- BJIAJIETh KYJBTYPOW PeUH MPH TIpHEME
OCETUTEIIEN.

3uamo:

- OCHOBHBIE >KaHPBI O(ULIHUATBHO-AEIOBOTO CTHIISA,
ColepKaHWE W  CTPYKTYpy  (YHKIHMOHAIHHO-
CTHJINCTUYECKOTO MPOCTPAHCTBA JIEJIOBOTO SI3bIKA,
KOMITO3UIIUIO IOKYMEHTHOT'O TEKCTa;

- TpaJuLIMd THUCHMEHHOI'O PEYEeBOr0 IMOBEICHUS B
JIeTOBOM KOMMYHHUKATHBHOM ITPOCTPAHCTBE;

- cBoA mpaBWi  pycckoi  opdorpaduum  u
MyHKTYaIlNH, OTBEYAIOIIUX COBPEMEHHOMY
COCTOSIHUIO PYCCKOTO SI3bIKa;

- COBPEMEHHBbIE HOPMBI YCTHOM M IIMCBMEHHOU
peuu;

- IpaBWia,  OTPAXAOIUE  CTUIMCTUYECKOE
MHOT000pa3ue U JUHAMUYHOCTh COBPEMEHHON pedun
U JIEJIOBOTO MTUCHhMa;

- IpaBUJIa PEUEBOT0 ITHKETA,

- crenuuKy peJaKTOPCKOH padOThl ¢ TEKCTaMHU
JICJIOBOM TOKYMEHTAIUH.

OIICHKa PpeE3yJIbTaTOB YCTHOI'O H IMHMCBMCHHOI'O

omnpoca;

OIICHKA PE3yJIbTATOB BBHIMOJHECHHUS TPAKTHYECKHUX
pabor;

OIICHKA PE3yJIbTaTOB MPOBEPOUYHBIX PadoT;

OIICHKa  Pe3yJIbTaTOB  BBIMIOJHEHUS  TECTOBBIX
3aaHUN.




